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Documentation for HUTF
Web Application

WebHUT, Version 2

9/28/2015

HUTF WebHUT Application is a web based editing program for the Highway User Tax Fund (HUTF)
database maintained by the CDOT GIS Section. CDOT developed the WebHUT Application to enable
updating of the local road inventory database by local government staff via the internet.
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Introduction

HUTF WebHUT Application is a web based editing program for the Highway User Tax Fund
(HUTF) database maintained by the CDOT GIS Section. CDOT developed the WebHUT
Application to enable updating of the local road inventory database by local government staff
via the internet. By using this program to enter updates, local staff can avoid “marking up”
database printouts with changes, and filling out “System Change Reports” for additions to their
road system. It is still necessary to provide an annotated map of system changes, as well as
plats, for any new streets or annexations unless usable GIS, CAD or scanned files are available
that can be uploaded to WebHUT for CDOT’s use.

WebHUT is a menu driven system, with each function invoked by a single click on a menu
button. WebHUT requires the user have access to the internet, and have a current email
address. It assumes a moderate amount of computer literacy, and a basic understanding of the
HUTF database.

WebHUT functionality has three primary components: View Data, Edit Existing Data, and
Add/Remove Data.

Login/Welcome Page

This is the first page the users see, it allows the user to login to the HUTF Web Application via a
username and password (if you have forgotten your password, the login screen provides a
function to reset it). Based on the user credentials the application will display the appropriate
roadway data for that jurisdiction. CDOT controls access to the HUTF Web Application to
ensure data integrity by assigning user accounts to the individuals involved in the HUTF
submittal process. This means that only authorized users from participating Colorado
jurisdictions will be able to access the application, but it can support a concurrent user editing
environment.

Why do i have to login?

Password: Since this application provides access to local roads

---------- in a particular jurisdiction, we need to know with
‘which jurisdiction you are associated in order to
provide you with the appropriate data.

+ Login

Forgot your password? Reset it.
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User Roles
Purpose: Roles are in place so that CDOT can control user access and maintain data integrity.
The roles are based on the user’s role in the HUTF submittal process.

1. Simple — user can access a read-only tabular view of the HUTF inventory

2. Advanced — user can view and edit the HUTF inventory for their jurisdiction

3. CDOT — user can view and edit data for all HUTF jurisdictions

Home Page and Toolbar

From the home page the user has access to three sections: View Data, Edit Existing Data, and
Add/Remove Data. When using any of the functions in WebHUT, the user will always be
brought back to this page or can select Home at the top of the window when in any function.

The user can access Home, Help, Contact Us, and Logoff from the tool bar at the top of the
page

Toolbar

Home

Purpose: This function is available from any point in the application. The user can select Home
at any time to return to the main page

WebHUT Local Road Editor

Home Help Resources ContactUs Admin Logoff

Welcome admin of Aguilar

View/ edit segments in: | Aguilar B
View / Submit Data Edit Existing Data Add / Annex Data

¥ View my segments + Edit single segment ¥ Add new segment

¥ View other segments + Edit multiple segments ¥  Add annexation

" Show HUTF changes + Edit segments by file upload ¥ Remove annexation

+  Signature Sheet / Submit +  Split segments ¥ Recover deleted segment

" Upload/download data ¥ Combine segments ¥ Add land annexation
¢ Realign segment ¥ Remove land annexation
' Delete or Abandon segment
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Help

Purpose: By selecting Help from the main page, the user is taken to a help repository that links
to help pages for all the functions in WebHUT. The Help information is also contextual, so the
user can review specific help topics based on the function they are working within.

HUTF Local Road Editor

Help

Colorado Department of Transportation HUTF Home Page
Help Home

Weleome to the HUTF Splash Sereen! You will see this sereen upon logging in to the application and from here you can access all the
various portions of the system.

If you have no changes this year, please visit the Signature Sheet / Submit Data function below to complete your report.

Home Help  Re

Welcome steve ack of Eagle Co
View, edit sepmentsin: | Eagia Co

| want to...

View [ Submit Data Add [ Annex Data

o v L
L L4 L4
+  Show HUTF changes v + Remove annexation
¥ Signature Sheet / Submit v ¥ Recover deleted segment
¥ Uplead/download data ¥ Combine segments ¥ Add land ann
¥ Realign segment +  Remove land annecation
¥ Delete or Abandon segment

If you want to view data you can:

Click on View my segments to go to the my segments page or,
Click on View other segments to go to the other segments page or,
Click on Show HUTF changes to go to the HUTF change page or,
Click on Signature Sheet / Submit to go to the mileage page.
Click on Upload / Download Data to go to the mileage page.

*All the functions in dark gray are the links to a function specific help page

Resources

Purpose: This function is accessible from any function within WebHUT. When selected, the user
is directed to a page providing links to HUTF Instructions, WebHUT Users Guide, WebHUT
Contact listing and websites for both CDOT and the Department of the Treasury.
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WebHUT Local Road Editor

Home Help Resources ContactUs Login

Documents

* 2013_HUTF_Preparers.csv

¢ Documentation for WebHUT.pdf
¢ HUTF13_instructions.pdf

¢ HUTF14_instructions.pdf

* HUTF_Preparer_2014.xls

Web Links

¢ Colorado Department of Transportation (Opens in new window/ tab)
® Colorado Department of the Treasury (Opens in new window/ tab)

Contact Us

Purpose: This function is accessible from any function within WebHUT. When selected, the user
is directed to a fillable form that will be sent directly to CDOT. The user does not have to leave
the application to contact us with comments, concerns, issues, etc. that they may encounter
while working on their report. CDOT'’s physical address is also located on this page.

The required fields are Name, Email, Phone, Subject (there is a drop down of commonly used
subjects), and Comment/Question. When finished filling out the form, select Send Message
and CDOT will receive an email and respond as soon as possible. Also, you will need to go
through a “reCaptcha” challenge designed to protect the website from spam and abuse.
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WebHUT Local Road Editor

Home Help Resources ContactUs  Login

Office Location
Colorado Department of Transportation
Division of Transportation Development
4201 E. Arkansas Avenune

Denver, CO 80222

Phone: (303) 7579281
Fax: (303) 757-9727

Contact us

Flease fill out the form below to send us a comment or guestion.

Fields followed by @ are required.

Name:

[ ¢
Email:

L]
Street Address:
Fhone:

]
Subject:
- pleass s=lect 3 subject - Eli.i
Comment/ Question:

o

4 Send Message

Logoff

Purpose: This function is used when the user is finished working on their report temporarily.
When you log into the application again, your edits from the previous session will remain intact.
NOTE: This function does not submit final HUTF reports for the year. Final submittal for the
year is accomplished by using Submit Data tool within Review/Submit Mileage function.
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View Data

View My Segments

Purpose: This page displays a tabular view of the HUTF inventory for your jurisdiction. This is a
read-only view. Use the navigation buttons to the top or bottom of the grid to page forward
and back through the entries. You can also select a row and it will change color to visually help
you follow the segment’s attributes as you move the slider bar at the bottom of the table to the
left or right. This inventory reflects changes live as the user makes changes. From this page,
the user can download a PDF report of their HUTF inventory.

WebHUT Local Road Editor

Filter to view one Route ome Help Resources ContactUs Admin Logoff
and its segments

My Segments Select to view inventory

onh map

Filter by route; B

®

Use to view only certain columns © nelp | (& View on Map

Showing 1 to 25 of 28 enfries
e 25 ] e
Designate number of rows per page (2] [t
Eligible @ FIPS Route Prefix Route Name SeglD FIPSCo From Dir | To Length Surfa
L4 03235 CHURCH ST CHURCH ST 100 073 ROCK ISLAND AVN COLORADO AV 0.08 16 -
v 03235 CHURCH ST CHURCH ST 200 073 COLORADO AV N COLLEGE AV 0.16 16 |
v 03235 COLLEGE AV COLLEGE AV 100 073 wWCL E MAIN ST 0.07 16
L4 03235 COLLEGE AV COLLEGE AV 200 073 MAIN ST E CR 43 0.66 16
L4 03235 COLORADO AV COLORADO AV100 073 GRANT ST E CR 43 0.48 2
v 03235 COLUMBINEST COLUMBINE ST100 073 ST 1 N COLORADO AV 0.04 14
v 03235 COLUMBINEST COLUMEINE ST200 073 COLORADO AV N LINCOLN AV 0.08 16
v 03235 CR43 CR 43 200 073 SPLIT N COLLEGE AV/CR3HO0.25 2
L4 03235 CURTIS ST CURTIS ST 100 073 ROCK ISLAND AVN GNGVF 0.04 15
v 03235 CURTIS ST CURTIS ST 150 073 GNGVF N COLORADO AV 0.04 15
L4 03235 CURTIS ST CURTIS ST 200 073 COLORADO AV N COLLEGE AV 0.16 2 |z
L4 03235 ELBERT ST ELBERT ST 100 073 OAK ST E MAIN ST 0.07 16
v 03235 ELBERT ST ELBERT ST 200 073 MAIN ST E GRANT ST 0.17 16
v 03235 ELM ST ELM ST 100 073 ROCK ISLAND AVN FRONT ST 0.10 16
4 03235 ELM ST ELM ST 200 073 FRONT ST N COLLEGE AV 0.16 2
v 03235 FRONT ST FRONT ST 100 073 OAK ST E MAIN ST 0.07 16
v 03235 FRONT ST FRONT ST 200 073 MAIN ST E GRANT ST 0.17 2
v 03235 GRANT ST S GRANT ST 100 073 BGN N FRONTAGE RD 0.08 16
v 03235 GRANT ST GRANT ST 200 073 ROCK ISLAND AVN COLORADO AV 0.11 is
L 4 03235 GRANT ST GRANT ST 200 073 COpaaAnO AN COLLECE A D 16
v 03235 HILLER ST HILLER ST 100 073 col Page naVigation buttons 16—
v 03235 LINCOLN AV LINCOLN AV 100 073 GR/ 16
4 03235 MAIN ST MAIN ST 100 073 ROCK ISLAND AVN FRONT ST 0.11 2 -
4 m | )

Showing 1 to 25 of 36 entries

T Download Report (pdf) Get Adobe Reader

Use to download copy of your inventory
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View Other Segments

Purpose: This page displays a tabular grid view of user-defined jurisdiction’s HUTF segments.
The user selects a County or City from the two drop downs on the top of the page. This is a
read-only view. Use the navigation buttons at the top or bottom of the grid to page forward
and back through the entries. You can also select a row and it will change color to visually help
you follow the segment’s attributes as you move the slider bar at the bottom of the table to the
left or right. From this page, the user can also download a PDF report of the selected
jurisdiction’s HUTF inventory.

HUTF Local Road Editor

. on elp 0 ctUs Adn 0Qo
Select a City or County to Home Help ContactUs Admin Logoff

view HUTF inventory

Other Segments for

[Filter table by: | . select a county - E] o lAntonito El

Select to view HUTF
inventory geographically

Thenby: |. select a route - E]

- K1 View on Map

Showing 1 to 20 of 70 entries ‘ First| \kPrevious 4} Lxext\ ust}

4 Antonito 02355 10THAV 10THAV 100 021 DAHLIA ST E SH 285 0.35 16 40
v Antonito 02355 10THAV 10THAV 200 021 SH 285 E RRX 0.04 16 40
v Antonito 02355 10THAV 10THAV 300 021 RRX E STATEST 0.12 16 30
v Antonito 02355 11THAV 11THAV 100 021 DAHLIA ST E SH 285 0.35 16 30
v Antonito 02355 11THAV 11THAV 200 021 RAILROAD ST E STATEST 0.11 16 40
v Antonito 02355 11THAV 11THAV 300 021 STATE ST E END 0.02 16 24
v Antonito 02355 12THAV 12THAV 100 021 DAHLIA ST E SH 285 0.35 16 16
v Antonito 02355 12THAV 12THAV 200 021 RAILROAD ST E STATEST 0.12 16 16
v Antonito 02355 1STAV 1STAV 100 021 BGN E STATEST 0.05 16 20
4 Antonito 02355 2NDAV 2NDAV 100 021 BGN E RIVERST 0.04 16 30
v Antonito 02355 2NDAV 2NDAV 200 021 RIVER ST E SH 285 0.05 2 24
v Antonito 02355 2NDAV 2NDAV 300 021 SH 285 E RRX 0.09 2 30
4 Antonito 02355 2NDAV 2NDAV 400 021 RRX E STATEST 0.08 16 30
4 Antonito 02355 3RDAV 3RDAV 100 021 PINE ST E RIVERST 0.07 2 28
v Antonito 02355 3RDAV 3RDAV 200 021 RIVER ST E SH 285 0.07 2 24
v Antonito 02355 3RDAV 3RDAV 300 021 SH 285 E END 0.04 16 30
4 Antonito 02355 3RDAV 3RDAV 400 021 FRONT ST E STATEST 0.07 16 30
v Antonito 02355 4THAV 4THAV 100 021 PINE ST E RIVERST 0.07 16 30
v Antonito 02355 4THAV 4THAV 200 021 RIVER ST E SH 285 0.08 2 24
4 Antonito 02355 4THAV 4THAV 300 021 SH 285 E END 0.05 2 25
[ n ] )
rhowiuguo:ooﬁo entries [First] Previous| [ 2] [3] [4] [vest] [1ast]
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Show HUTF Changes
Purpose: This page displays a grid view of all changes made so far to the HUTF inventory by the
user. All changed attributes are highlighted yellow in the grid. You can select a row and it will
change color to visually help you follow the segment’s attributes as you move the slider bar at
the bottom of the table to the left or right.

HUTF Local Road Editor

Home Help C ctUs Logoff

Changed Segments

- ¥ Filter by changed columns ¥ Filter by change type 9 Clear filters
v f addnew 54880 CEDAR ST CEDAR ST 1000 113 NEW ST N NEW ST 5
abandon 54880 LINCOLN ST LINCOLN ST 100 113 BGN N SAN MIGUEL 5T 0.06
delete 54880 LINCOLN 5T LINCOLN ST 200 113 SAN MIGUEL 5T N NATURITA 5T 0.07
- / L’ attribute 54880 LONECONE ST LONE CONE ST 100 113 CHANGED ST E PINE ST 5
- f L’ attribute 54880 LONECONE ST LONE CONE ST 200 113 CHANGED ST E END I
A d / u attribute 54880 MESA ST MESA ST 200 113 CHANGED 5T N SPLITSVILLE 3
v f u split 54880 MESA ST MESA ST 250 113 SPLITSVILLE N SUMMIT ST 2
- / @] attribute 54880 MESA ST MESA ST 320 113 CHANGED ST N NATURITA 5T =]
< (] I v

™ pownload attribute changes report (pdf)
m Download major changes report (pdf)
) pownload plat info report (pdf)

™ Download invalid data report (pdf)

Get Adobe Reader

Grid Details

There are three columns of functions on the right hand side of the grid: Details, Edit, and Map.
Selecting the blue Details arrow opens the grid up to show the “original” data value for the
changed attribute as well as the ‘current’ value.

#  [kua attribute 20440 ANEMONE TR ANEMONE TR

Initial: | 20440 ANEMONE TR ANEMONE TR
Current: | 20440 ANEMOMETR ANEMONE TR

Selecting the pencil icon will take you to the Edit page where you can edit the segment’s
attributes. Selecting the globe icon will take you to the Map View of this segment (this function
not enabled for Add New segments).
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Show HUTF Changes Filters

Changed Columns
Purpose: To present the user with the ability to view edited segments by attribute change type.
Only edited segments within the selected columns will be displayed in the grid. For example,
you may only want to see those segments that had a change to surface type and/or length.

Showing 1 to g of

- D

g entries

¥ Filter by changed columns

¥ Filter by change type

e prvions| [ | ext ot

5

Clear filters

-‘ Filter by changed columns

v

4

4 4 4 4 4

L F—

Showing 1 to 9

™ pownloa

™ pownloa

™ Downloa

Select columns for which you want to see changed segments. Segments which have had any of the
selected columns changed will be displayed.

+ Route

x From Feature

¥ Surf Type

¥ Admin Class

X Project Year

¥ Segment Prefix

¥ Gov Owner

# Route Name

x Dir

¥ surfwidth

3 Juris split

¥ Built Year

3¢ Thru Ln wd

3 HOVTYPE

* SegID

«* To Feature

¥ surf Cond

3 Func Class

3 Inspection Year

3 Forest Route

* FIPS County

3¢ Length

¥ Through Lane Qty

3 Operation

# Speed Limit

3¢ Overlay Thickness

HANGED 5T
EW 5T
AN MIGUEL 5T|
ATURITA 5T
NE 5T
ND

LITSVILLE
UMMIT 5T
ATURITA ST

b

Next

™ pownloa

Get Adobe Rea

ok

Cancel

Change Type

Purpose: To present the user with the ability to view edited segments by specified change
types. For example, you may only want to see those segments that were combined and/or

annexed.

Showing 1 to g

A

4

d 4 4 44

7 —

Showing 1 to g

™ pownloa

= D

of g entries

3 Filter by changed columns

¥ Filter by change type

(e prvios [ | 12

D clear filters

‘ Filter by change type x ‘—MNGED ST
EW ST
AN MIGUEL 5T
Select change types below. Only segments which have had any of the selected change types will be WTURITA ST
shown.
NE 5T
ND
LITSVILLE
# Attribute 4 Rename K split ¥ combine s
3 Add New 3 Add annexation ¥ Remove annexation o Delete NTURITA ST
b
¥ Abandon ¥ Realignment
ext
Ok Cancel

10| Page



— oI T —
Show HUTF Changes Reports
Purpose: To present changes to the HUTF inventory in a report form. All the reports are in PDF
format, if the user does not have Adobe Reader there is a link on the Show HUTF Changes page
for the user to download the free software.

Attribute Change Report

Purpose: This function presents a report that shows attribute changes to roadway segments
including the “before” and “after” values sorted by route, segment ID, and the date/time it was
committed to the database.

Attribute Changes Report
All Sepments
Houte Route Name Seg D
Column i Value e W ake bz Torreestamp:
UNMCOLM 3T LINCOLM ST o]
PRISURF 2 5 Cityhew B2011 1: 2046 PM
LUCERN 5T LUWCERM 5T 10}
LEMNGTH 0.070 0020 Chyhew TSN 20017 PM
TOFEATURE 5H 145 SPLIT Cityhlew TIRAS2011 200:17 PM
HATURITA 5T  HATURITA 5T e
ADMINCLASS 2 B CEyhew B2011 130020 PM
PRISURFWD 24 60 Cityhlew Br2011 1:3020 PM
THRLILMWD 12 0 Ciyhew B2011 13020 PM
ELIGIBLE True False Cityhew BA2011 1:3020 PM

Major Changes Report

Purpose: This function presents a report showing all major changes to roadway segments,
sorted by route and segment ID. Major changes are Add New Segment, Add Annexation,
Remove Annexation, Combine Segment, Split Segment, Abandon, Delete, and Realigh Segment

Major Changes Report
All Segments

R Sagmid B ond Foune il Segrikd  Langth HPMSID HOV  Countd  AC  FC Usir Timsstamy Changs Type
NTH 3T 100 WTH 5T 10 0l Ha Ha ha 2 T ol AN 1T 58 AM atandon
1@TH 8T 100 | 12TH 3T 100 D Mo [ =] Mo 2 T ool BAGT1 112811 AM dederie
4TH 8T 100 14TH 8T 00 IRE-] ho =] Mo 2 T ot BZATHA 1123837 AM coamibing
TTH &7 100 | 013 0 02 Ha Ha Mo 1 8 el AN TUB02D AN removesenes
BTH &7 100 8TH 8T 10 070 Ha Ha L] 2 T eee] BA00IT 10250 AM eakgrement
ADAMS 5T 00 | ADAME BT 100 (1l ] Mo [ =] Mo 2 T ool BIAGT1 112836 AM spit
ADDBNMEX BT 2% DOTED  AEPEM ET ] IR M Mo Ma 2 T oot BZAT 11: 3007 AN addanne
ADDMREW 5T 100 | ADDMEW 5T 100 3000 Ha Ha Ha 2 T ool BRADIT T2 AM addnes
REMAME ST 100 WTH 5T 100 000 Ha Ha Ha FJ T ol BZAN 1MI2TS0AM  rename
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Plat Info Report

Purpose: This function presents a report showing all of the plat information that has been
captured when using Add New, Add Annexation, and Remove Annexation for roadway
segments and/or land.

Plat Info Report
Map Change #  Plat Name Plat # Comment PIFIPS  PitRte PltSeg Change Type
3 f 54820 NEW ST 100 addnaw
-] new 003 ANNEX ST 100 addannex
5 anned 0o3 FOREST 5T 100 FEMOoVEanmnes
1 New Subdivisicn 345 54880 ASPEN ST 10000 addnew
2 Add Annex a74 005 1.0 200 addannex

Review/Submit Mileage Data

Purpose: This function lets the user view detailed aggregate information about HUTF Eligible
and non-HUTF Eligible mileage. This page can be printed, but does not represent the official
Signature Sheet. However, this function does provide a button that allows the user to
download their Signature Sheet when reporting is completed. The Signature Sheet will need to
be printed, signed, and then mailed back to CDOT.

The final function on the page is the Submit Data Function

HUTF Local Road Editor

Home Help ContactUs Admin Logoff

Mileage Statistics & Totals for Denver
B

CenterLine Miles Lane Miles
Paved: Arterial: Paved: Arterial:

1848.72 409.63 4062.30 1145.42

Unpaved: Local: Unpaved: Locak

Total eligible: Total:

CenterLine Miles Lane Miles
Paved: Paved:
vvvvv 131.85
Unpaved: Unpaved:
1.64 3.28
Totalnon-eligible: Total
125.1
T Download signature sheet (pdf) 1 Submit data

Get Adobe Reader

& Print this page
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Submit Data

Purpose: This function is what the user will use to notify CDOT that the local jurisdiction is
finished editing their HUTF inventory for the year. Note that when you submit your data to
CDOT, you will no longer be able to edit your segments, although you will still be able to log on
to the application to review your data

Upload/Download Data

Purpose: This function allows the user and CDOT to share data files without the need to email
or use an FTP site. Tools within this function focus on three primary tasks below. The Date
added and File Size will be displayed for all uploaded documents. Note: there is a maximum size
of 16MB for any single file attachment.

1. Download the GIS or tabular information that CDOT has on file for your jurisdiction to a
location on your computer.

2. Download any information requested from CDOT that we will post to this area and can
be copied to a location on your computer for your use.

3. Upload GIS data, scanned images, and/or other materials from a location on your
computer that you need to supply to CDOT in support of your HUTF submittal.

HUTF Local Road Editor

Home Help ContactUs Logoff

Upload/ Download Data

© Cancel

showing o to o of o entries

There are no files for this jurisdiction.

Showing o to o of o entries
© Cancel
Upload Files
salect Files to Upload
Browse...

1 Upload Selected Files

Download Data

4§ Download My GIS Data 4§ Download My Segments
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Edit Existing Data

Edit Single Segment
Purpose: The function allows you to edit existing HUTF Inventory data for a single segment.

Segment Selector

This window is used throughout the program. From this window the user selects a route via the
drop down menu (Image A) or can click on the ‘Select from Map’ button to use the map
selection tool (Image B). The user is then presented with a window to select an individual
segment within that route by clicking the pencil icon (Image C).

| Select a segment x |
rouwte: |- select a route - E
& Help | Select from Map
Conce
4
HUTF Local Road Editor
Home Help ContactUs Logoff
Select a Segment to Edit
biters ot [ seqmans ot utes-_F]
© Cancel
Legend
T
| Select a segment ®
Route: | CEDAR ST (CEDAR ST) |z|

4 Help L4 Select from Map

SegmentID  From Feature Sagment Dir  Ta Feature
# 100 SAN MIGUELST N SH 145

# 200 SH 145 N SUMMIT ST
# 1000 NEW ST N NEW ST

cance:
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From this window the user can edit 21 different fields for the selected segment. In addition to
the editable fields there are 10 fields displayed (but grayed out) that are not editable but
available for reference. For an explanation of the codes and standard abbreviations used in
these fields, see the “Instructions for Completing the HUTF Mileage Certification”, pages 2, 7-8
and 11-14. Many editable fields have either a drop down menu, where you can click the down
arrow and select from a list of values, or an ‘intellisense’ feature, where if you begin typing in
that field and the application will build a list of similar values for you to choose. If you do not
find the value, just enter the value you want by typing. The user can Reverse Segment
Direction which will simply swap the From Feature, To Feature and Direction 180 degrees.

Edit Segment

Action: |Abandon

8 Cancel

(B Description

Route Route Frefix
LUCERM ET
From Feature
MATURITA 5T
Forest Route

=)

Characteristics

Length
0.07D

Surface Width
0

Operation
Two-Way

Inspection Year

1954

Administrative Clascification
{2) Local Service
Structure 1D

NHSE Designation

{0} Mot on NHS

HOVIYFE

& Cancel

HRoute Mame
v LucsRNET

Segment Direction

N [+

County FIFS Code

& Reverse

Segment ID
100
To Feature

5H 145

Surface Condition

{2} Conventional Asphalt Concrete {Bituminouw: Good

Through Lane Quantity
Z

Speed Limit

B

Project Year

Functional Class Code

Railroad crossing ID

Government Owner

dunicipal Highway

Through Lans Width
12

Overlay Thickness
0.0

Built Vear

IS Administrative

Jurisdicticmal Split

{0} None
HFMSID

CoumtStationID

E save

H save
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Undo Rename

Purpose: This function is used when a segment has been Renamed in Edit Single Segment but
needs to be changed back to the original name. The Undo Rename button will appear only
when the segment has been previously renamed, and then selected again.

WebHUT Local Road Editor

Home Help z Contact Us  Admin Logoff

Edit Segment

© Cancel [-I.Ilﬂlnﬂmsegnlult 3‘] D Undo Rename B Save

R Are you sure you want to undo rename
Bf vescription it R
the entire segment?

If you only want to undo rename a

Route @ Route Prefix @ Rou portion of the segment, you must split LID @

it first, then undo rename that portion.
COLLEGE AV || [=] g |
From Feature @ re @

Undo Rename Canc=l

W CITY LMIT |E T |
Forest Route @ County FIPS Code @
| | | Linceln Co |TI
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Edit Multiple Segments

Purpose: This function allows the user to select and edit multiple segments. There are two
options available for the user: Edit selected segments individually, and Edit selected segments
globally. The global edit function lets the user make the same edit to multiple segments at the
same time.

Select Multiple Segments Window
From this window the user selects the route/routes they want to make multiple edits to
through the Route drop-down list, or through Select from Map.

Select from Route Drop Down

Select Multiple Segments ®
Route: 2ND ST (ZND ST) El & Help L4 Select from Map
Available Segments:
Route From Segment
Select All route Segment ID - To Feature
Name Feature Dir
2ND ST 100 2ND ST BGN E WHITE AV
2ND ST 200 2ND ST WHITE AV E FULLENWIDER AV
2ND ST 300 2ND ST TORRES ST E C ST
Use this arrow to Use this arrow to select
unselect segments from segments from
Selected Segments Available Segments
A v
Selected Segments:
Segment Route Segment
Select All route From Feature = To Feature
D Name Dir
2ND ST 225 2ND ST FULLENWIDER AV E BROADWAY
2ND ST 250 2ND ST BROADWAY E TORRES ST
9 Edit selected segments individually. Select editing type
Edit selected segments globally.
Cancel Edit Segments

Using the Route drop-down, find and select a Route for which you would like to choose
segments to edit. The user then selects whether they want to edit selected segments
individually or globally. Once the route is chosen, all of the segments from that Route are
populated in the Available Segments section.

From here the user can select all or individually select the segments. When the segments for
that route have been selected click the Down Arrow and all the segments are moved into the
Selected Segments section; now the user can select a new route and add more segments to be
edited. If there are segments in the Selected Segments section that should not be edited, the
user can select that segment and click the Up Arrow to remove them from selected segments.
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the Select button at the bottom of the page to begin editing.
Select From Map

HUTF Local Road Editor

Home Help ContactUs Admin Logoff

Select Segments to Edit

| Selects route

Filter by route] - show segments from all routes - E Zooms to and
selects route
© Cancel
Legend RS zoom1n 3 z00m out Kl rut etent Kl previous extent Klpan Bl print Mad B seiect 2 segment
e~ Segments = \ = " o ]
— Roads § o » :
w— Highways

=+ Rail Lines
- Streams
[ Lakes

| Cities

pr—
L__] Counties

D State Boundary

WILLIAMS

| Remove from Editable Segments

a7

— e

Route Segment ID From Feature Segment Dir To Feature

X HANDLER RD 500 cL NE cL

X ILMONT RD 100 ROCKRIMMON RD NW CHURCHILL AV
CHANDLER RD 200 MINOR STR NE NCL

©® pdit selected segments individually.

R R Select Editing Type

# Edit Selected Segments

From the map the user selects segments using the Select a Segment tool. Once the segments
are selected they appear in the section below the map. If the user selects a segment they do
not want to edit, click the red “x” to the left of the Route and the segment will be removed
from the editable list. After all the segments are selected for editing the user needs to select
whether they want to edit selected segments individually or globally.
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Edit Multiple Window (Individually Edit)
When the user selects to Edit Segments Individually, they get advanced to the edit window. All
of the same fields from Edit Single Segment are available for the user to edit except for Route
Name, Segment ID and Reverse Segment Direction. Use the navigation buttons on this
window to move through the selected segments. When done editing the last segment, select
finished to be taken back to the home page.

Use to revert

Edit Multiple Segments

segment back to
original value

changes made in

@ Cancel

#= First

Cancel all edits

4 Previous

30f3

=)

)

Route Route Prefix Reute Namec
From Festurc Scgment Dircction
PARADOX ST N E] @ Reverse
Forcst Route County FIPS Codc

D Abandon Changes

Secgment ID

To Feature

WIDTH OF SURFACE CHANGE

ISl Characteristics

Finished =

Navigation Buttons

Length Surface Type Surface Condition
0058 (2) Conventional Aspnakt Concrese {Bunmus:g Good E
Surface Width Through Lanc Quantity Through Lanc Width
50 2 12
Operstion Speed Limit Overlay Thickneas
Two-Way El : a0
Inspection Year Projeet Year Buik Year
2002 2002 2002
IS Administrative
Adminitratine Classificstion Functional Class Codc Jurisdictional Spht
(2) Local Sendce EI 7) Loca v| | (o) Nome E]
Structure ID Ruilrosd crousing ID HPMSID
NHS Dorignation Covernment Owner CountStationID
0) Not on NHS w| | Municipal Highwa b
HOVTYPE
= First 4 Previous 30f3 / Finished =
© Cancel Saves edits and B Save

brings you back to
the home page
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Edit Multiple Window (GIobaIIy Edlt)

When the user selects to Edit Segments Globally, they are advanced to the edit window. All of
the same fields from Edit Single Segment are available for the user to edit except for Route
Name, Segment ID and Reverse Segment Direction. Make attribute edits, then select save.
The edits are made to all selected segments and the user is taken back to the home page.

HUTF Local Road Editor

Home Help ©Contactlls Logoff

Globally Edit Multiple Segments

B Cancel

& save
Sl Description
Foutc Eoutc Frofix Foutc Namc Scgment I
From Fosturs Scgmecnt Diroction To Festurc
Forcat Routc County FIFS Codc

Bl Characteristics

Length Surface Type Surfzce Candition
=l =l
Surface Width Through Lene Qusntity Through Lenc Width
Operstion Specd Limit Drverley Thislnces
=l
Inapeoction Year Project Year Built Yoar

Bl Administrative

uuuuu Functional Clesa Code Jurisdictional Spht
Structure ITF Exilrozd crossing ID HFMSID
NHS Drcaignation Govornamecnt Owner ‘CountStationIDr

HOVTYFE

B Cancel

H save
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Edit Segments with File Upload

Purpose: Editing your segments with a file upload provides a method of performing edits
outside of the application in an Excel file. Only certain roadway attribute changes will be
supported through this function. More complex functions such as Add, Delete, Annex, Split,
Combine, etc. will still need to be performed with traditional WebHUT tools. The "Tools"
section on the right side of the page will guide you through the three-step workflow in using
this function.

WebHUT Local Road Editor

Home Help Resources ContactUs Admin Logoff

Edit Segments with File Upload

@ Help

Instructions Tools

reference and cannot be changed. Refer to the 1. Download Requirements and Change Validation

Requirements document to review the list of 2. Download Roadway Inventory
roadway attributes that are available for editing. 3- Upload Roadway Inventory with Completed
3. Once your changes have been completed, you will Changes (Excel .xlsx)
use the "Browse" window in this section to locate No file selected
the file containing your changes, then click the
"Apply Changes”. Apply Changes

Once WebHUT is finished processing your changes, you will
either receive a message that your changes were added
successfully or it will notify you that problems were found. If
there were problems, they will be displayed in the "Upload
Results" window. These are also available on the "Error
Report” that can be downloaded. The error messages will
guide you through what must be fixed in order to have a
successful upload.

m

Return to Home Page

co

« °

~
co

First, you should download the Requirements and Change Validation document in Step 1.
Familiarity with this information will help to better understand messaging you may encounter.

In Step 2, click the link and the application will generate a roadway inventory for you to
download. Save this to your local drive. All changes should be entered into this file. Fields
highlighted in tan indicate those that are for reference and cannot be changed. Refer to the
Requirements document to review the list of roadway attributes that are available for editing.
Also, if you currently have invalid data within your inventory, these rows are highlighted in
orange with red cells containing invalid data.
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TIMBERLUINE RI
SUNSTONE DR
HORSETOOTH
COLUNDALED
WESTCHESTER
WATERFORD L
SENECA ST
HARVEST ST

zmzzzzmmzmzzzz

cos
CARRINGTON |
Cos
STOCKBURY Df
BOWIE ST

Once your changes have been completed and saved, you will use the "Browse" or “Choose File”
button in Step 3 to locate the file containing your changes. Once added, click the "Apply
Changes" button. Once WebHUT is finished processing your changes, you will either receive a
message that your changes were added successfully or it will notify you that problems were
found.

Segment changes were submitted. Bul there were some errors. Please download the error report for more information.

WebHUT Local Road Editor

Edit Segments with File Upload

Instructions Tools

Editing your segments with a file upload is an optional editing 1. Download Requirements and Change Validation
feature offered through WebHUT. You may still make changes 2. Download Roadway Inventory

using traditional WebHUT tools either before, after or in lieu of 3 Upload Roadway Inventory with Completed
using this function. Because of the complexity of comparing Changes (Excel xlsx)

changes, only certain roadway attribute changes will be supported ‘_Cin')ou FﬁJ No file ¢hosen

through this function. More complex functions such as Add,
Delete, Anney, Split, Combine, ete. will still need to be performed
with traditional WebHUT tools. The "Tools™ section on the right
will guide you through the three-step workflow to accomplish
making changes outside of the WebHUT application for selected
roadway attnibutes.

Apply Changes

-

. First, you should download the requirements and
business rules that CDOT has in place, Familiarity with
this information will help to better understand
messaging you may encounter.

Upload Errors

ROW: 3, ROUTE: CARMICHAEST, SEGMENT ID: 200, SEGMENT DIRECTION must be a direction of N, W, §, E, NW', SW', NE, SE or an empty value.
ROW: 3. ROUTE: CARMICHAEST, SEGMENT ID: 200 PROJECT YEAR must be equal o7 greater than BUILT YEAR. -
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If there were problems, they will be displayed in the "Upload Results" window. These are also
available on the "Error Report" that can be downloaded. The error messages will guide you
through what must be fixed in order to have a successful upload.

Split Segment

Purpose: This function is used to split an existing segment into two segments. This is required
where a major characteristic for part of the former segment has changed (surface type, width,

jurisdiction, etc.).

Once the pop up appears the user will choose a segment by using the Select from Map or

Route drop-down.

Select From Map

Filter by route:| - show segments from sll routes - E)

HUTF Local Road Editor

Home Help ContactUs Admin Logoff

Select a Segment to Split

© Cancel

Zooms to and
Selects route
selects route

e Segments

= Roads
= Highways
=+ Rail Lines
Streams
[ 1
\_] Lakes
| Cities

oy
{__| Counties

D State Boundary

Legend |L’ Zoom In h Zoom Out u Full Extent u Previous Extent h Pan u Print M3 H Select a Segment

L

WILLIAMS|

@ | CHANDLER RD

Segment ID

500

From Feature Segment Dir To Feature
CL NE CL

Takes user to the
Split Segment Screen
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from the map it populates the section below the map. Click the Split Segment icon to the left
of the route to be directed to the Split Segment window.

Screen when selecting from Route Drop Down, or after Select from Map

Split Segment

MARKET ST (MARKET §T)

SegmentID From Feature

¥ = KIWIST

¥ e NATURITAST
¥ = CULDESAC
¥ o CATTLE GUARD
Q 200 SH us

¥ 30 SUMMIT ST

split the segment

Segment to Split:
Route

SegmentId

Length

© Cancel | 4 Finished

H

SegmentDir To Feature
NATURITAST

¥
¥
N
¥
X
X

CULDESAC

Route

/7

CATTLEGUARD

SH us
STMMIT ST
NCL

Split section: select the edit pencil to edit
the segment, or select the green arrow to

Use when done
splitting

segments

/7
4
/7

HUTF Local Road Editor

Home Help ContactUs Logoff

Select Route to split
the segments

L Select from Map

New Segment:

SegmentID

400

Length
0

Splitat

NATIONAL MONUMENT

Use to continue
splitting
segments
[ save and Continue

The available segments to spilt are then displayed with limited reference information. User is
allowed to split multiple segments within a route and requires user to update Segment ID,
Length, and Description. The application will generate a default Segment ID value, but it can be
altered by the user to come either before or after the ‘parent’ segment. The split icon will take
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the user into the split function: the pencil icon takes the user back to the Edit Single Screen for
the segment identified.

Combine Segments

Purpose: This function is used to combine two segments into a single segment. This usually will
be appropriate where the characteristic difference(s) that previously required a separation has
changed. (e.g., one segment was widened, paved, or resurfaced so that both now have the
same characteristics).

Combine Segments *®
L FI M AV (ELM AV) & Help L4 Select from Map
Extend Eliminate route SEIE [T Sf:gment To Feature

Feature Dir

COLORADO
ELM AV 40 END N

PY
ELM AV 60 stORADU N COLLINS ST
ELM AV 100 COLLINS ST N FIRST ST
ELM AV 200 FIRST ST N FIFTH ST

Cancel Combine

Select Combine Segments from the home page. Once the pop up window appears choose a
segment by using the Route drop-down or Select from Map. Once a route is selected the
window is populated with the segments for that route and requires the user to designate the
segment to Extend and the segment to Eliminate. This function will only allow the user to
combine neighboring segments, so that while other segments might be displayed in the
window, you will only be able to select segments that are next to each other. Also, you can only
combine two segments within a single transaction. Once you have the two segments selected
that you would like to Extend and Eliminate, click the Combine button at the bottom of the
page. The application might disallow the combine (with a warning) if certain fields are not
similar. (e.g., different traffic count values). See Combine Rules section below for more details.
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Select a Route on which to Combine Segments

HUTF Local Road Editor

Home Help ContactUs Admin Logoff

JFilter by route: |- shaw segmens from all avtes - |7

@ Cancel

lhad Zoom In kel Zoom 0wt Rl Full Extent il Previous Bdert Wl Pan 58 Print Map |54 Select = Segment

76,1150

nnnnn

Extend  Eliminate  Route Segment 1D From Feature SegmentDir  To Feature
HAWKSTONEDR 100 TENTH ST N EAGLEDR
HAWKSTONEDR 150 EAGLE DR NE FALCON RIDGE RD
HAWKSTONEDR 200 FALCON RIDGE RD NE CR 39

# Combine Segments

a0 |

Combine Rules

There are some Segment combinations that are not allowed due to the fact that underlying
CDOT data would be compromised. These include when the segments to be combined have
different values for fields critical to our business needs or the feature between segments to be
combined is a required breakpoint and must be retained. Some of the fields where differing
values would preclude combination are not directly editable by the user. If you feel the values
within the fields below are in error, please contact CDOT staff to discuss.

Access — An indication of the type of access control assigned to a segment of road by Staff Right
of Way as defined by FHWA

FIPSCounty — The FIPS code for the County in which the segment is located

FuncClass — The functional classification of the segment

Govlevel — The government level owning the facility (Federal, State, County or Municipal)
HOVT - The type of High-Occupancy lane in use on the roadway segment

HPMS sample ID — The Highway Performance Monitoring Sample ID

NAAQSID — Indicates whether the road segment is within an EPA designated nonattainment
area

NHS - National Highway System designation

Population — A code for whether the segment is in a rural, small urban, urbanized or large urban
area

SpecialSys code - A code that indicates whether the roadway segment is on the STRAHNET or is
a STRAHNET connector. STRAHNET is used by the Department of Defense (DOD) to identify
strategic deployment routes.

TrkRestrict — The road segment has been designated as a truck route under Federal regulatory
authority in 23 CFR 658
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Urban —The ID of the urban area, for those segments falling within urbanized or large urban
areas

CountStationID’s - Numeric identifier for traffic monitoring station where data are collected.
PrilRIDate - The calendar year for which the IRI applies on the Primary Direction of Travel

Some of the fields where different values preclude combination ARE editable by you, including
adminClass, JurSplit type, Thru Lane Quantity and Operation. While you can edit these, you
need to strongly consider them before changing the values to allow a combination. For
example, do NOT change the adminClass from a funding-ineligible category (0, 4, 8 or 9) to a
funding-eligible one (1 or 2) simply to force the combine to be accepted.

Realign Segment

Purpose: This action is used for roads that have had major construction that has realigned the
physical layout and/or length of a roadway and the user feels it should be designated more
clearly than what the Edit Single Segment function would allow.

Select Realign Segment from the main HUTF page. The function itself is identical to Edit Single
Segment; see Edit Single Segment for explanation of how to use.

Delete or Abandon Segment

Use this function for the purposes of removing segments from your current inventory. Use the
Delete Duplicate function to remove segments which are in error or are duplicated within your
existing inventory; use Abandon to remove a segment that, while it still exists, is no longer
going to be maintained by your jurisdiction. In order to designate the segment to be removed,
the user selects a route via the drop down menu or can click on the ‘Select from Map’ button to
use the map selection tool. A page will appear that will allow you to either Abandon or Delete
the segment by clicking the appropriate button.

N\ WebHUT Local Road Editor
CO = Home Help Resources ContactUs Admin Logoff

Delete Segment

© cancel B Abandon Delete

e
Route @ Route Prefix@  Route Name @ Segment ID @
CHURCH ST CHURCH ST 100
From Feature @ Segment Direction @ To Feature @
ROCK ISLAND AV N COLORADO AV
Forest Route @ ‘County FIPS Code @

Lincoln Co

LIRS ROUTE @ (90 characters max)

03235 CHURCH ST

o
I

© cancel Abandon Delete
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Abandon
Purpose: This function is used to identify segments to be removed from your inventory because
they have either been taken off your road system (removed from maintenance), or vacated and
deconstructed.
e Note: If the segment being dropped from maintenance will remain open to
the public, and you wish to retain it on your inventory and maps, change the
Administrative Classification code to “9” to make the segment non-HUTF-
eligible

Abandon segment x

Are you sure you want to abandon the
I entire segment?

If you only want to abandon a portion of
the segment, you must split it first, then
abandon that portion.

Cancel Abandon

* This function cannot be used to abandon part of a segment. If you are abandoning a portion of the length of a
segment, first use the “Split Segment” function to divide the segments at the point of abandonment, and then
abandon the relevant portion of the newly split segment.

Delete Duplicate
Purpose: This function is used to identify segments to be removed from your inventory because

they are duplicates.

Delete duplicate segment x

Are you sure you want to delete
duplicate the entire segment?

If you only want to delete duplicate a
portion of the segment, you must split it
first, then delete duplicate that portion.

Cancel Delete duplicate

*This function cannot be used to delete part of a segment. If you are deleting a portion of the length of a segment,
first use the “Split Segment” function to divide the segments at the point of duplication, and then delete the
relevant portion of the newly split segment.

Add/Remove Data

Add New Segment
Purpose: This function is used to add new segments to the inventory.

Select Add New Segment from the main page and you’ll be greeted with a pop-up to select the
template to be used when adding the route. Typically, the template segment is a near neighbor
of the segment you wish to add. When adding a new segment, this template segment is used
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to determine the default values for a number of fields for the new segment. These fields are
often geographically specific and/or are critical to proper database functioning. These
“invisible” fields, as well as the ones you can see and edit, must be initialized from the template

segment before a new segment can be created.

Note: See “Combine” documentation to get a list of the fields which are not visible to users.
To add a new segment, you must first select an existing segment which can be done using the
Route drop down or Select from Map. In the Select a Segment to use as a Template click on
the blue Double File icon next to the segment you want to use as the template.

Select a segment to use as a template x
Route: |ASH AV (ASH AV) B @ Help [ Select from Map
Segment ID From Feature Segment Dir To Feature
B 100 COLLINS ST N FIRST ST
ca p
~ HUTF Local Road Editor
. Home Help ContactUs Admin Logoff

Select a Template Segment

Filter by route: |- show segments from all routes -

© Cancel

Legend Rt zcomin ed zoom out Kl Futl extent u Previous Extent u Pan LA print Mop [l Select a Segment
*+ Segments & Y
N .

w—Roads

76] 800 A R 1100 s 1150 | —

§ Gl s
g ; AN ) bl g
- | E. H:
74,600 ofuns s VeI 3 . ) s ]

412600

S AL
s
s
2

Route Segment ID From Feature Segment Dir To Feature

@ coLLNssT 800 374RD E CR39

The user will be taken to a page that looks very similar to Edit Single Segment, except the
beginning of the page has a section for Plat Information. Required information includes the
Map Change Number (that corresponds to the map change number you indicate on your map
that is provided as part of the submittal), and Plat Name. If you have more than one newly
added segment with the same Plat Name, you can just give them an identical Map Change
Number and we will be able to group them accordingly.
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attribute column in the GIS layer rather than a handwritten number on the CDOT map.

For editing segment attributes, you will notice that the fields are identical to that used in Edit
Single Segment. You should change the Route Name (Municipality) or Route (County) if the
new segment is not part of the route used by the template segment. The Segment ID, Length
and From and To Features are required fields and will need to be set by the user.

HUTF Local Road Editor

Home Help ContactUs Admin Logoff

Add New Segment

© Cancel Save
(E Plat Information
Map Change Number Comment

[ |

Plat Name

Plat Number

Characteristics
Administrative

These were collapsed, by selecting

the “+” will open these sections
@ Cancel P Save

';‘,“m

Add Annexation

Purpose: Add Annexation is used to transfer roadway segments from a neighboring jurisdiction
to your jurisdiction. This function should be used for segments that have been annexed by
formal City Council/Town Board/County Commission action and have an annexation ordinance
filed on or BEFORE 12/31 of the update year.

Select Add Annexation from the home page. Once the annexation pop up window appears, the
user will first select the “transferring” jurisdiction (the list will be all jurisdictions in Colorado, so
choose carefully) and then a route. Once the jurisdiction is selected the user also has the
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shown the segments within that route and can select which to add an annexation to by clicking
on the Double File icon.

Select From Route Drop Down

‘ Select a segment to Add Annex

Transferri

ng Jurisdiction: | AKTON B @ uelp [ Select from Map

Routa: ‘A